
TAX ORGANIZER CHECKLIST

SPANGENBERG & COMPANY

Please note: this list is a general list. Use it as a starting point.

Some things will not apply.

PERSONAL INFORMATION

Name

Address

Social Security Number

Date of Birth

Children:

Name

Social Security Number

Date of Birth

Relationship

SOURCES OF INCOME:

W-2

Interest & Dividend 1099’s

Pension/IRA Distributions

Capital Gains - Sale of Stock

Unemployment Compensation

Social Security Benefits

State Income Tax Refund (1099G)

Real Estate Sales

Gambling Income

Alimony Income

ADJUSTMENTS TO INCOME:

IRA Contributions

Self Employed Retirement Plans

Teacher Supplies

Student Loan Interest

Moving Expenses

Alimony Paid

ITEMIZED DEDUCTIONS:

Medical Expenses


Insurance


Eye Glasses


Co-Pays


Dental


Chiropractor


Prescriptions


Miles driven

State & Local Income Taxes

Personal Property Taxes

Real Estate Taxes

Mortgage Interest

Points

Points Amortized from Previous Years

Charitable Deductions - Cash

Charitable Deductions - Non Cash

Charitable Miles

Union Dues

Work mileage

Work Clothes

Tax Preparation Fees

Investment Expenses

Gambling Losses (only if showing income)

CREDITS:

Child Care

Education Expenses

Retirement Savings Credit

Child Tax Credit (less advance)

ESTIMATED TAX PAYMENTS:

Federal

State

Local

BUSINESS INFORMATION:

INCOME:

Sales

1099

EXPENSES:

Cost of Sales

Required Purchases

Advertising


Newspaper


Radio Ads


Clothing with company logo


Basket Newsletter


Flyers used to obtain business

Car & Truck


Mileage Method


Actual Method

Capital Purchases

Insurance

Interest

Legal & Professional


Legal Fees


Accounting Fees


Tax Preparation Fees


Prepaid Legal Membership

Office Expense


Paper, Pens, Tablets


Ink Cartridges


Small Office Equipment


Fax Machine


Date Book/Palm Pilot


Bentley Guide


Digital Camera


Bank Charges


Business Cards


Copies

Rentals

Repairs & Maintenance

Supplies


Catalogs


Brochures


Fabric Swatches


Promotional Literature


LB Delivery Bags

Travel


Hotels (need a receipt 100% of the time)


Airplane Tickets


Laundry

Meals & Entertainment

Wages

Casual Labor


Subcontractors


Temp Help

Merchant Fees

Samples

Gifts

Hostess Gifts & Incentives

Promotions

Renewals

Training

Meetings

Show Expenses

Business Kit

Postage

Phone

Cell Phone

Donations

Booking Items

Shop with Me Fees

Collectors Club Membership

Internet Access

Tolls

Voice Mail

Web Hosting

Web Site Fees

HOME OFFICE DEDUCTIONS:

Square Footage of area(s) used for business:

Total Square Footage of house (less hallways/bathrooms)

Purchase Price of your home

Mortgage Interest

Real Estate Taxes

Insurance


Home Owners


Renters

Repairs & Maintenance


Maintenance Fees


Household Supplies


Landscaping


Other Repairs

Utilities


Gas


Oil


Electric


Trash


Recycling


Sewer


Water

Other


Rent

Depreciation


Cost of Home


Cost of Land

Other Expenses:

Food for Shows

Refreshments for parties/Open Houses

Food for experimenting with recipes

Realtor education courses

Realtor Fees

Products used as samples


